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RESUME
Of
MD. RASEL KABIR

House # 474/E, Level # 03 (BLL), Block # D, (BTI Red Building) Bashundhara R/A, Baridhara, Dhaka.

Mobile: 01712-030050
E-mail: mdkabir_rasel@yahoo.com 






Career Summary

Accountant with more than 9.0 year of Finance & Accounting experience. Expertise in preparing financial statements, monitoring daily cash transactions, developing weakly and monthly budgets, and recording all financial activities. A remarkable experience of working in accounts department in different levels with VAT & AIT.
PROFESSIONAL EXPERIENCES

· As a special case I take care of “Port Disbursement” activities (foreign remittance collection from ship owner or charterer, foreign vessel handling permission from Bangladesh Bank, Quarterly return submission to Bangladesh Bank etc.) of Bashundhara Shipping Ltd. (as a Shipping agency).

· I am to maintain TALLY BASED modern accounts including preparation and checking of all kinds of bills & vouchers (with withholding VAT & AIT), petty cash, party ledger, store ledger, journal, salary statement, advance position of supplier, vessel master, purchaser & others, Bank reconciliation statements etc.

· I am to prepare Monthly & Yearly Financial statement (Trial Balance, Profit & Loss A/C, Balance Sheet and Cash Flow Statement) Manually for the requirements of management.

· I am to prepare weekly/monthly Financial Budget for management approval


· I was to control the procurement and disbursement procedure

· I was to maintain advance position of supplier and marketing executives

· I was to maintain party ledger and daily collection position

· Supervising the accounting procedure of the organization


· I assisted accounting manager in daily financial processing including monitoring payroll data, cash receipts, billing, disbursements, expenses accounting, and deposits.

· Maintained regular accounting records (with Tally Software)

· Controlled the salary disbursement and inventory management (Physical investigation)

· Maintained monthly accounting & progress report of the project

· I prepared Monthly & Yearly Financial statement (Trial Balance, Profit & Loss A/C, and Balance Sheet) Manually for the requirements of management.
· I served Monthly Financial Budget of the project for management approval
· I prepared yearly Audit report.

· I controlled and monitored cash disbursement and recipe system.

· I Maintained regular accounting records

· I was to maintain students ledger and monthly collection position
· Drafting and typing of report, correspondence & managing filling system

EDUCATION





OTHER QUALIFICATIONS

· TALLY software Professional (Accounting Software)

· Training course on Basic Accounting and Inventory Management (From BIM)
· Basic Course on VAT (02 Months)- Course Coordinator- Dr. Md. Abdur Rouf, 1st Secretary, NBR, Dhaka 
LANGUAGE

English    – Well versed in both spoken and written English

Bengali    – Mother tongue
COMPUTER LITERACY
Familiar with MS Word, MS Excel, MS Access, MS Power Point, Computerized Accounting software TALLY, e-mail and Internet Operations

Typing Speed: Bengali- 30 Words (pm), English- 40 Words (pm)

PERSONAL PROFILE

Father’s Name

: Md. Abul Khayer

Mother’s Name

: Shelina Khayer

Permanent Address
: Vill. Ichali, P/O. Hashimpur, P/S. Kotowali, Jessore

Date of Birth

: 03/11/1978

Marital Status

: Married

Height


: 1.71 mtr.


Nationality

: Bangladeshi (By birth)

Religion

: Islam

STRENGTH

· Confident, self-motivated and strong in interpersonal and organizational skills.

· Good in oral and written communications in both English and Bengali

· Able to drive motorcycle

· Capable to convince anyone in any situation
INTEREST
Analyzing human psychology, browsing webs, playing football and listening to music.
References:

Master of Business Administration (MBA), Finance & Accounting, 2009


IBAIS University, Dhaka, B+ (CGPA 3.42, out of 4.00)





Bachelor of Commerce (B.Com Hons.), Accounting, 1999, National University, 2nd Class


























i) “Sr. Executive” (Accounts & Finance), 01.02.07 to till now


Bashundhara Shipping Ltd. & Bashundhara Logistics Ltd.


Enterprises of Bashundhara Group (Corp.Office), Dhaka








ii)  “Manager (Accounts & Admin)” Worked From 03.02.05 to 31.01.07


Emission International (Security System Services Centre)


89/2, West Panthapath, 9B Haque Chamber, Tejgaon, Dhaka.











iii) “Accounts Officer” Worked from 02.07.03 to 31.08.04


Ad-din Welfare Centre (NGO, Eye Care Project), Head Office, Bablatala, Dhaka Road,  Jessore.





iv) “Chief Accountant” Worked from 12.08.02 to 30.06.03


Jagarani Chakra (NGO), Self Reliance Project-01 & 02, Bara Bazar, Jessore








i) Md. Jabed Hossain


“Director” Operation (RTD.)


Ansar VDP Head Quarter, Khilgaon, Dhaka


Tele: 02-7214804, Mobile: 01711-422052








ii) Capt.  M Ruhul Amin


“Sr. Executive Director” (BLL & BSEL)


Bashundhara Group, Dhaka


Mobile: 01713-062149
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iv) “Office Executive cum Accountant” Worked from 01.03.02 to 10.08.02


Grameen Star Education (IT Centre), Jessore Centre, Jess Tower, Jessore








Master of Commerce (M.Com), Accounting, In 2000, National University, 2nd Class





Secondary School Certificate Examination, Science, 1993, Board- Jessore, 1st Division (Star)














Higher Secondary Certificate Examination, Commerce, 1995, Board- Jessore, 1st  Division














