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MOHAMMAD REZAUL QUDDUS
19/B- East Nayatola, 1st Floor Left Side, Moghbazar, Dhaka
Cell No: 01712-569991
E-mail: rubel_intraco@yahoo.com

	


	OBJECTIVE

	To create a fit between my capabilities and working environment that would add value to the organization. Want to contribute to the organization’s growth where output in terms of result is highly appreciated & rewarded.


	PROFESSIONAL ACHIEVEMENT

	· Developed & established Financial Manual Including Internal Control System.

· Successful implementation of Computerized Accounting System.


	POSITION HIGHLIGHTS  

	PRESENT JOB DESCRIPTION :
Working as an Assistant Manager (Accounts & Finance) in “Palli Properties Pte Ltd.”  From 01-07-2007 to till date. 

	

	Key Responsibilities: 
· Preparation of consolidated Fund Statement.
· Preparation of Bank Reconciliation Statement along with Loan account interest calculation   from different bank.
· Preparation various financial report based on accounting records to the meet the requirement of management. Employees Tax Return Preparation, submission of VAT returns every month and follow the procedure of TDS, VDS and report it thereon.

· Voucher entry to the Software.
· Ensure control over the assets specially depreciation accounting.
· Produce financial statements based on Bangladesh Accounting Standard.
· Supervision of accountant, receivable & payable management Conduct reporting & keep liaison with bank.

· Excellent skill in Accounts documents Maintenance.
PREVIOUS JOB DESCRIPTION : 
Worked as an Assistant Manager (Accounts & Finance) in “INTRACO SWEATERS LTD.” which is a sister concern of Balaka Group from 01.09.2003 to 30.06.2007. 

Key Responsibilities:
· Dealing with companies’ Books of Accounts.
· Preparation monthly, quarterly & yearly financial statements.
· Preparation of Bank Reconciliation Statement & maintenance all Bank Account.  
· Trade receivable and payable management. 
· Preparation of employee’s tax return & coordination with Income tax consultants regarding company Tax related matters.
· Preparation of L/C related JV and adjustment JV & L/C statement.
· Excellent skill in Accounts documents Maintenance. 



	PROFESSIONAL QUALIFICATION

	· Completed 3.6 Years Chartered Accountancy Articled ship Course from Rahman Anis & Co; Chartered Accountants (a well reputed Chartered Accountancy firm), Under the Institute of Chartered Accounts of Bangladesh in the year 2003. 


	

	Other PROFESSIONAL QUALIFICATION

	· I am an Income Tax Practitioner certified by NBR. Experienced in policy & procedure of Recognized Provident Fund.                                                                                                                                                            



	Academic  Record

	SOUTH EAST UNIVERSITY
	MASTERS OF BUSINESS ADMINISTRATION (MBA)
	2009

	· Concentration: Finance & Banking

	· CGPA -3.44


	NATIONAL UNIVERSITY
	BACHELOR OF  COMMERCE (B.COM)
	1998

	· Concentration: Commerce

	· Division: 2nd Division


	EDUCATION BOARD COMILLA
	HIGHER SECONDARY SCHOOL CERTIFICATE (HSC)
	1996

	· Concentration: Science

	· Division: 2nd Division


	EDUCATION BOARD COMILLA
	SECONDARY SCHOOL CERTIFICATE (SSC)
	1994

	· Concentration: Science

	· Division: 1st Division


	COMPUTER KNOWLEDGE

	· Spread Sheet Analysis: Efficiency in financial model development, Financial Statement using Microsoft Excel & Development Data Entry Level Software using Microsoft Access. 

· Skilled in MS Office suit, Tally Gold (Tally ERP-9)

            


· Adept in ERP ( Dream Apps by Advanced ERP)








	PERSONAL INFORMATION 

	· Father’s Name            :  Mr. Md. Nurun Nabi
· Mother’s Name          :  Mrs. Rabeya Begum
· Date of Birth                : September 05, 1978
· Nationality                   : Bangladeshi by Birth
· Marital Status             : Married
· Religion                        : Islam
· Permanent Address   : Vill : Durgapur, ,PO: Dighali Bazar, P.S: Sador, Dist : Lakshmipur
· Present Address         : 19/B-East Nayatola(1st Floor Left Side), Moghbazar, Dhaka.
· Email Address            : rubel_intraco@yahoo.com
· Contact Cell No        : 01712-569991


	REFERENCE

	Mr. Anisur Rahman FCA 
Prnicipal
Rahman Anis & Co
Chartered Accountants

Cell No # 01819-491543.                        


	
	


	PRACTICAL EXPERIENCE 

	Experienced in Accounting, Auditing, Taxation, Vat and Financial consultancy. During the period of my article ship I have performed my duties and responsibilities in many organizations. Few of them are : 

PRIVATE LIMITED COMPANIES  :
AL- Tayer International Ltd. Accounts prepare & Audit.
Integrated Security Service Ltd. Accounts Audit & Tax Consultant
Shwash Corporation Accounts Audit , Consultancy & Tax Adv.
Arrow Sports Wear Ltd. Accounts Audit , Consultancy & Tax Adv.
EMECH Corporation Ltd. Accounts Audit , Consultancy & Tax Adv. 

Inter Gulf International Ltd. Accounts Audit.  

Classic Billboards (BD) Ltd. Accounts Audit.  

Welcare Specialized Hospital Pvt Ltd. Accounts Prepare- Audit & Tax consultant.
Doctors Support Center Accounts Audit.
BANGLADESH TEXTILE MILLS CORPORATION (BTMC)  :
R. R. Textile, Sitakundu, Chittagong, Accounts Audit.
BANGLADESH CHEMICAL INDUSTRIES CORPORATION  (BCIC)  :
Uzala Match Factory Ltd. Dhaka, Accounts Audit.
BANGLADESH JUTE MILLS CORPORATION (BJMC)  :
Adamjee Jute Mills Ltd. P.F, Gratuity.
Aleem Jute Mills Ltd, Khulna, Accounts Audit.
Jessore Jute Mills Ltd. Accounts Audit.

Cresent Jute Mills Ltd. Accounts Audit & P.F.
Platinum Jubilee Jute Mills Ltd. P.F.
Bank:

Bangladesh Krishi Bank Loan Audit

RURAL ELECTRIFICATION BOARD  :

Mymensingh Palli Biddyut Samity-1, Mymensingh- Accounts Audit.
Rangpur Palli Biddut Samity-02, Rangpur- Accounts Audit.
Government NGO

Bangladesh Rural Development Board (BRDB) Accounts Audit.
OTHERS
American International University -BD (AIUB). Accounts Audit , Consultancy & Tax

Special Audit of Continental Insurance Company Ltd, Green Delta Insurance Ltd., Sun Life Insurance Ltd.
Valuation of Valica Woolen Mills Ltd., Cooperative Jute Mills Ltd.
Asset Valuation of Bangladesh Power Development Board (BPDB) - RAO Dinajpur.
Bangladesh Power Development Board (BPDB) consumer Audit.
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[image: image1.png]



