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Md.Daud Faraizy     
House:9/3A, 1st floor 
Ring Road, ,Shyamoli,
Adabor Dhaka.

Email:d.faraizy@gmail.com

Cell:088-01815-461912

Career Objective:

To keep myself abreast with the continual process of the VAT, Tax and SCM department attendance of our country trough my whole career and to enhance my professional expertise by utilizing my experience and skills in a suitable corporate environment. 

Employment Records:

Total Year of Experience : 4.3Year(s)
Present Job: 

Position: Executive, VAT.

Department: Accounts and Finance.

Employer: Navana Group

Project: Navana Engineering Ltd. and Navana CNG Ltd. 

Duration: From 4th  November, 2011 to 30th July,2013
Place of posting:148/2, Kortbari, Plot-3, Navana Engineering Ltd, Dipnagar, Gabtoli, Dhaka.

Overall responsibility:

·  Maintain compliance with VAT Acts and Rules and keep liaison with Government regulatory bodies, Co-ordination with Head office supply chain contract manufacturers, Depots for Documentation.

· Record keeping /Entry for purchase documents, Goods Receipt Notes, issuance of  VAT Challan. Mushak-11 as per approved price.
· Handle VAT and TAX deduction at source from suppliers, contractors and procurement provider’s Bill and deducted amount deposit at Bangladesh Bank by treasury and issuance of Mushak-12kha Timely.
·  Monitor day to day current account balance / Treasury Deposit.
·  Checking of documents, Prepare and submission of monthly VAT return.
· VAT Reconciliation between VAT record and accounting systems record.
· Anchor factories, contract manufacturer and depot VAT activities.
· Calculating the local and imported goods bill of entry,mushak-11 for procurement cost to prepare price declaration form mushak-1,1kha and submit to take price approval from divisional officer.
· Handle various VAT hearing  AG,DG audit from VAT Circle office and divisional office  (NBR) 
· Record keeping with daily Purchase, sales and physical stock in various VAT Register.
· Handle VAT Form Mushak-1,1kha,,7,9,11,12,12ka,12kha,16,17,18 & 19,20,26,27.
· Keeping all document soft copy in Computer and MIS. 
· Any other VAT and Tax Related work perform as per Management Instruction. 
Specific responsibility:

· Maintain compliance with VAT Acts and Rules and keep liaison with Government regulatory bodies, Co-ordination with Head office supply chain contract manufacturers, Depots for Documentation.
1. Previous Employment History:
Position: Officer, VAT
Accounts and Finance.

Employer: Meghna Group of Industries.

Meghnaghat sonargaon, Narayangonj.

Duration: From 08th July, 2009 to 03rd  November, 2011.

Overall responsibility:

* Manage the entire distribution, invoice generation order processing transport and logistics, dealer customer follow-up Credit Notes and Debit Notes, MIS follow up with production and sales department for stock availability and timely dispatches of the product..
* Negotiate and arbitrate with dealer customer.
* Drive Initiatives to reduce in- transit damage of finished goods.

* Record keeping /Entry for purchase documents, Goods Receipt Notes, issuance of VAT Challan. Etc.
* Monitor day to day current account balance / Treasury Deposit.
* Checking of documents, Prepare and submission of monthly VAT return.
* VAT Reconciliation between VAT record and accounting systems record.
* Anchor factories, contract manufacturer and depot VAT activities.
* Calculate Bill of entry for Procurement Cost and Value addition.
KEY QUALIFICATIONS: 

· Have home and field based experience in wide ranging area covering group of companies planning and management including pricing & production and costing. 
· Gathered advocacy and awareness raising skills through interpersonal communication (IPC) and group as well as individual community mobilization. Also gathered knowledge on working with partnership, collaboration and coordination and communication in liaison activities.
· Have expertise on planning, implementing and evaluating on need based VAT/TAX issues. And Imparted in developing the training module and curriculum on Compliance of VAT/TAX and Accounts and Finance department.
· Achieved extensive experience in the area of Accounts and Finance, VAT/Tax, Supply Chain Management(SCM) and Production department working with renowned, organization such as leading local FMCG goods manufacturer  Meghna group of Industries  supported consumer goods (FMCG),livestock materials provider in Bangladesh and leading uPvc Pipe manufacturer such as Navana Engineering Ltd. has enhanced my knowledge to project planning, making budget, accelerate partnership program and so on. Played pivotal role in project monitoring, assessment. 
· All through my services, alongside the other tasks, I was also responsible to conduct orientation and training session on Accounts and Finance that responsibility enhanced my knowledge a lot on particular that subject.
EDUCATION AND RELEVANT TRAINING: 
	Exam.
	Year
	Division/ Class
	Board/University
	Field of study

	M.B.S
	2008
	2nd Class
	National University
	Management

	B. Com (honors) 
	2007
	2nd Class
	National University
	Management

	H.S.C.
	2003
	GPA 3.30
	Comilla
	Business studies

	S.S.C.
	2001
	GPA 3.63
	Comilla
	Science


Training and professional Course:
	Training Title
	Topic
	Institute
	Country  Location
	Result
	Year

	Advanced Certificate Course in Computer Application  
	Ms office, Internet, email, Browsing. Operating system.
	National Youth Training Center

  
	Comilla

Bangladesh
	A
	2008

	Foreign Language Training in English  
	Reading, writing and speaking, Listening 
	Foreign Language Training Centre (FLTC)
	Comilla

Bangladesh
	A+
	2009

	NEWS PRESENTER  
	2009
	JobsA1.com
	Dhaka
Bangladesh
	Satisfactory
	2009

	VAT Management
	VAT Law and Rules 1991, SROs
	IPDP
	Dhaka

Bangladesh
	Satisfactory
	2012

	Workshop on VAT Budgetary Changes 2013-2014  
	Changes in Law,Rules,SRO`s and Procedure  
	Bdjobs.com  


	Dhaka

Bangladesh
	N/A
	2013


PROFESSIONAL HISTORY :
	Organization
	Designation
	Service Period

	Navana CNG Ltd.
	Executive, VAT
	From 04 November 2011 to 30th Jul, 2013

	Meghna Group of Industries
	officer, VAT
	From 8th July, 2009 to 03 November 2011


Personal Details:

Father


: Md Abdul Mannan Faraizy

Mother                        
: Mrs. Nurjahan 

Nationality

: Bangladeshi (By birth)

Date of birth

: 15th April, 1986

Place of birth

: Comilla, Bangladesh

Permanent address
:    Village: Komardoga, Post: Morkata, Upazila: Chauddagram,        Dist:Comilla.

Marital status
: Unmarried

Medical History
: No Medical Problem.

Blood group 

: “AB” positive.

Cell Number
:088-01815-461912.
Others Skills:

	Language
	Computer
	Driving

	Bangla- Speaking, reading & writing 
	Knowledge of MS Word, MS Excel, MS Access and Power Point, Internet Browsing, SPSS, MS Image ready
	Able to drive Motor bike. 

	English- Speaking, writing & reading
	
	


Specific responsibility:

· Maintain compliance with Accounts and Finance, VAT Acts and Rules and keep liaison with Government regulatory bodies, Co-ordination with Head office supply chain contract manufacturers, Depots for Documentation.

Capacity Development:

· Assess the stuff need to develop their performance and input the support according to needs.

Monitoring and Evaluation:
· Reviewing the monitoring and evaluation mechanism strategies and establishing the effective monitoring and evaluation system in the programme;

· Developing monitoring tools (check list, formats etc.) to be used by the field coordinator and monitor and programme stakeholders at different levels.
Communication:

· Liaison with government and non-government organizations involved in training on essential. 
· Utilizing most of working time for the field visits/field activities monitoring 

              I am certifying that, to the best of my knowledge and belief, this bio-data correctly describes my qualifications, my experience and me. I understand that any willful misstatement described therein may lead to my disqualification or dismissal if employed.

Reference 
	Name:

Designation

Organization

Address

Mobile

E-mail

Relation
	1.Dr. Abdur Rouf
First Secretary -VAT
National Board of Revenue
Seghunbagicha, Dhaka
01673-770617  

roufcus@yahoo.com
Professional
	2.Mohammad Ruhul Amin
Partex-Star Group

Manager – VAT

Madanpur, Bandar.
01713-396360

ruhul_amin@partex.net
Professional



REFERENCES:

List two references (not relatives) including contact details - phone number, Mobile number & email address.






