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OF
Md. Zahidul Islam

Contact: 288/1-B Pererbag (Jhilpar) 4th Floor, Mirpur 1 Dhaka 1216

Mobile: 01712 226195

E-mail: sajal.islam@gmail.com
Career Summary:
Accountant with more than 5 years of Finance and Accounting experience. Expertise in preparing financial statements, monitoring daily cash transactions, developing annual budgets, and recording all financial activities. A remarkable experience of handaling company VAT & Tax.
Professional Experience:
Organization: Orion Security Services Ltd.
Position: Manager (Accounts) 
Year of Experience: 1 Year 9 Months

[From October 2009 to Continuing]

· Dealing with the Income Tax & VAT matters.

· Submission of VAT returns and dealing with circle officers. 

· Preparation and submission of VAT Return and take-up VAT Audit
· Supervising the accounting procedure of the organization.

· Developing, Controlling, Implementing and monitoring the Company Accounts.

· Monitor in daily financial processing, including monitoring of payroll data, cash receipts, billing, disbursement, expense accounting, and deposits. 

· Oversaw the Internal Auditing process.

· Dealing with the bank & reconciliation bank statement. 

Organization: Bangladesh Women Chamber of Commerce & Industry (BWCCI)
Position: Manager, Accounts & Administration.

Year of Experience: 3 Years 8 Months
[From January 2006 to September 2009]

· Supervising the accounting procedure of the organization.

· Maintained and effective monitoring in the accounting system.

· Developing, Controlling, Implementing and monitoring the donor funded project Accounts.
· Budgeting, monitoring and controlling the procurement and disbursement procedure

· Maintaining an effective relationship with the liaison offices as well as the clients.

· Monitor in daily financial processing, including monitoring of payroll data, cash receipts, billing, disbursement, expense accounting, and deposits. 

· Developed policies and procedures for fiscal management.

· Maintained progress report of the project.
· Oversaw the Internal Auditing process.
· Rectified the special requirement of the project director.

· Dealing with the Income Tax & VAT matters.
· Dealing with the bank & reconciliation bank statement. 

· Prepare activities Budget for project.
Educational Qualification:
	Name of Exam
	Year of Passing
	Subject/

Group
	Institution
	University/Board
	Class/

Division

	M.Com
	1999
	Management
	M.M. College, Jessore
	National University
	2nd Class

	B.Com(Hon’s)
	1998
	Management
	M.M. College, Jessore
	National University
	2nd Class

	HSC
	1994
	Science
	Cantonment College, Jessore
	Jessore
	1st Division

	SSC
	1992
	Science
	Arpara Ideal High School
	Jessore
	1st Division


Professional Qualification:
·  Completed three years Chartered Accountancy article ship course from Ahsan Ataul Azim & Co. Chartered Accountant, 33 BardhanBari Mirpur -1 Dhaka.-1216.

· Completed MBA (major in Finance) from Stamford University, Bangladesh.

· Continuing CMA (foundation) Course from ICMA.
Seminars/ Training Attend:
· BASIC course on VAT(Duration: 16 Days) conducting by Dr. Md. Abdur Rouf, First Secretary, Customs, Excise & VAT, Dhaka

· ICT & Database Management Training organized by HUMBER College, CANADA.
· Marketing Management Training organized by HUMBER College, CANADA.
· Workshop on Relationship Building to Empower the Value Chain organized by HUMBER College, CANADA.
· Workshop on CSR organized by Birmingham Chamber of Commerce & Industry, UK.

· Financial Accounting Principals & Practice organized by HUMBER College, CANADA.
Languages:
English- Well versed in both written and spoken English

Bangla- Mother Tongue

Computer Literacy:
 Familiar with MS Word, MS Excel, PowerPoint and computerized Accounting software Tally, e-mail and internet operation.
Personal Information:
Name



: MD. Zahidul Islam
Father's Name

: A.K.M. Amjad Hossain

Nationality


: Bangladeshi (By Birth)
Present /Mailing Address
: 288/1/B Pirer Bag (Jhilpar) Mirpur, Dhaka
Permanent Address
    
: Vill: Poragachi, PO: Arpara PS: Shalikha Dist: Magura 

Date of Birth


: 02 June 1976

Religion


: Islam

Marital Status

: Married 
I, the undersigned, certify that the best of my knowledge and belief, this bio data correctly describes me, my qualifications, and my experience. I understand that any wilful miss-statement described herein may lead to my disqualification or dismissal, if engaged.
……………………..
(Md. Zahidul Islam)

Date:……………….
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