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Muhammad Saiful Osman

Email: sayef_1@ yahoo.com

Phone: 90316072 (Res), 01773656954(Mob)

House no-C-10, Road no 5/A. Arambag R/A (Eastern Housing) Mirpur-7, Pallabi, Dhaka-1216


Career Objective:
To serve in a responsible finance/accounts/analyst/project in charge position at a well structured organization and successfully apply the acquired managerial and interpersonal skills to enhance organizational efficiencies.
Career Summary:
Finance professional with more than 6 years of Finance and Accounting experience. SAP FI/CO consultant & expertise in preparing financial statements, monitoring daily cash transactions, developing annual budgets, recording all financial activities and overseeing all LC/LCA, import/export related issues. A remarkable experience of working in finance/ accounts department in different companies in Overseas & Bangladesh.
	Work Experience 


1. Auditor & Financial Analyst at M. N Islam& Co from June 2012 through Ongoing.
Job Profile:

Responsible for Accounts, Finance and Commercial functions, including taxation

matters of clients of all sorts.
Key Accountabilities / Responsibilities:
Job Purpose: Protects assets by ensuring compliance with internal control procedures, and regulations.

Job Duties:
· Ensuring compliance with established internal control procedures by examining records, reports, operating practices, and documentation.

· Verifying assets and liabilities by comparing items to documentation.

· Completing audit work papers by documenting audit tests and findings.

· Appraising adequacy of internal control systems by completing audit questionnaires.

· Maintaining internal control systems by updating audit programs and questionnaires; recommending new policies and procedures.

· Communicating audit findings by preparing a final report; discussing findings with auditees.

· Complying with federal, state, and local security legal requirements by studying existing and new security legislation; enforcing adherence to requirements; advising management on needed actions.

· Preparation of special audit and control reports by collecting, analyzing, and summarizing operating information and trends.

· Maintaining professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

· Contributing to team effort by accomplishing related results as needed.

Skills/Qualifications: Audit, Legal Compliance, Documentation Skills, Attention to Detail, Reporting Research Results, Thoroughness, Presentation Skills, Financial Software, Corporate Finance, BAS/IFRS Rules, Objectivity.

2. Instructor at Bd Jobs,Bangladesh 
Courses being taken at Bd Jobs,Bangladesh:
1. Financial reporting techniques

2. Management Accounting Techniques

3. Extensive training on Tally ERP

4. Finance on Excel 2007.

6. Financial analysis & forecasting using excel.
3. Business Analyst at Robi Axiata Limited 
: Gather and analyze market intelligence data, maintain database and generate monthly/quarterly     business Intelligence report 

: Regular tracking of product campaign, analyze the data and maintain database of   campaign/product 

: Gather data and generate various Corporate Strategy reports for different stakeholders 

: Develop and prepare monthly Business Plan (BP) performance report 

: Assist to develop revenue and cost build up model with a trend analysis of revenue and cost
4. Asst. Manager-Accounts/Finance (Blue Ocean footwear Limited) a sister concern of Apex Group (Dec 2009 through Dec 2011)
Responsibilities include:- 

Organize and run accounts & MIS department, generate reports for management’s decision making and deal the matters related to business communication.

Accounts Payable: 

: Checking all incoming supplier’s invoice to find out any over charged or mistake

: Processing and posting all creditors’ unpaid invoices daily basis accurately and timely.

: Maintaining Unpaid posted suppliers invoice file in alphabetical order to find out easily.

: Process all creditor’s credit notes timely and adjust existing due invoices with credit notes. 

Accounts receivable: 

-Processing debtor’s Invoices regularly and organize to send the copy of invoice to the customers with goods as well as office copy. 

-Answering all debtors’ enquiries by telephone as well in writings. 

-Processing all incoming customer’s payments including cheques, cash, direct credit and eftpos payments.

VAT & AIT activities:

-Reconciliation of AIT, VAT transaction.
- Finding out the transactions where VAT & AIT is applicable. 

- Finding out the proper percentage of VAT and AIT for purchases of different types and apply

the them into the total.

- Preparation of VAT & AIT challans with proper codes.
-Submission of VAT & AIT challans to Bangladesh in the name of Government A/C.

- Issuing AIT & VAT payment certificate at the end of every financial year. 

Reporting
-Prepare FDI reports for foreign inward remittances quarterly.
-Preparation of Trial Balance, Profit and Loss Account and Balance Sheet at the end of financial year.
Banking: 

-Processing all incoming/outgoing cheques, cash, Eftops and deposit to bank daily basis

-Posting all incoming/outgoing cheques, cash, money orders, direct credits, and direct transfers and –Credit payments to the relevant ledger from bank deposit book and bank statement.
-Reconciliation of Bank book with the bank statement.

- Collection of bank vouchers applicable for all LC/LCA related expenses, from the bank.
-Managing fund distributions from different company accounts to various expenses.

-Depositing Equity cheques into the right account making equity posting basing on the deposit amount.
- Making pay order requests on company pads ensuring the right PAYEE name and amount of the payment.

LC/LCA activities (Import):

-Creating General Payable using journal when the LC/LCA is opened.

-Creating company wise LC payable according to the amount on document received at the bank.
-When the materials are supplied then organize to pay off the bank by either creating PAD or make cash payment for sight LCs.

-Use appropriate journals to insert the material/capital machinery into the accounts system.

-Keep record on Microsoft Excel for every payment made against the document (commercial invoice) received for individual LC.

Export Activities:

-Creating Receivables using proper journals with the insertion of the right exchange rate.

-Using right bank received entries when sale values are realized in the bank statement. 
Overseas Experience in Banking:

3. Employer

: 
National Australia Bank

Location

:
 Burswood/Newtown, Sydney

Position

: 
Customer Relationship Officer

Start Date

: 
Feb 2006

End date

:
 September 2008
Responsibilities

: 
To achieve Assets and liabilities targets

To help and organize sales promotions (campaigns, presentations, seminars, exhibitions etc) in co-ordination with the RM/SRM & other sales channels

To communicate with customers and potential customers for sales opportunities

Deposit/assets attrition management

Cross sell SME/Corporate products.                                                                                                      
	Education  
  Results 


1. Chartered Professional Accountant (CPA Australia)
(Member No: 9825572)

Started final part (professional) towards completion.
2. Master of Business Administration

      With Distinctions in major courses,

Major: Finance 
University of Technology, Sydney 

3. Bachelor of Professional Accounting 

      With Distinctions 

Holmes Institute (Sydney) 

4. Higher Secondary Education


       First Division

Year 12- Commerce Stream
 

1999

Dhaka College, Dhaka, Bangladesh

5. Secondary Education
 

1997           First Division  

Dhanmondi Government Boys’ High School, Dhaka, Bangladesh

	Other Skills


BUSINESS RELATED

Knowledge of Financial modeling and forecasting 
· Statistical analysis of corporate financial statements using MS Excel 
· Valuation of company shares using cash flow and earning forecasting methods 

· Attribution Analysis 
· Discounted cash flow modeling

· Financial functions such as NPV, IRR, RATE, PMT, PPMT, IPMT etc.
· Forecasting financial statements

· Sales variance calculations

· Building Pro Forma Financial Statements

· Cost of capital calculations

· Value at risk modeling






· Regression analysis
· Modeling Trends with Simple Regression

· Forecasting function such as TREND
· Statistical functions such as SLOPE, INTERCEPT

· Traditional economic order quantity model

· Monitoring financial performance, using the Dupont model.
· Valuation of securities using pricing models such as interest rate swaps.
                                       

· Capital budgeting
Training & Certifications:

· Financial Management workshop for all finance/accounts personnel organized by BD Jobs, Dhaka (2 days training - March 2011).

· Advanced Excel 2007 for business use organized by BD jobs Dhaka (10 days training – April 2011).

· Inventory Management on ERP organized by Technohaven ERP Solution (5 days training – April 2011)

· Fundamentals of Stock Analysis organized by BD jobs Dhaka (2 days training – January 2011)
· Financial Modeling & Forecasting organized by BD Jobs Dhaka (2 days training-June-2011). (One month training-June-July-2011).
ACCOUNTING RELATED SOFTWARE SKILLS
· Tally ERP 9.5,MYOB,SAP-FI,Sage 10

IT RELATED SOFTWARE SKILLS
· Advanced Excel user (Using every now and then for keeping records which   cannot be done on the accounting software. Using excel for preparing MIS subject to management requirement.
· Adobe Photoshop 6.0
· MS word
· Power point                     
Extracurricular Activities:
· I participated in the 5th National Scouts Jamboree 1995-96 Mouchak, Gazipur, Dhaka.

·  I had been involved in the Social Development Organization named “YOUNG Potentials” (Center for education, cultural, sports, science and socio-economic development)

· I had been involved in Dhanmondi Govt. boys' high school debating activities and took part in school debating.                                                                                                                                                                                                                                                                        
	Personal Profile 


1. Father’s Name
: DR. MD. OSMAN GHANI

2. Mother’s Name: FARDOUS AMINA ARA KHANAM
3. Address           : House # C/10, Road # 5/A, Arambag R/A (Eastern Housing)



           
 Pallabi, Mirpur, Dhaka-1216. Bangladesh
  

      4. 
Mobile

: 01773656954, 01713-022954, 8016072(Res)
5.   Date of Birth     : 04 October, 1982
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1. M.N Islam


FCA, M.N Islam & Co.
E-mail: mnislam@yahoo.com

Phone: 01733982927

2. Arif Rehman

Managing Director
Capri Financials Ltd.
Ph: 01678665033
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